MEETING WITH RECORDSET SOLUTIONS LTD
Present:

      Lance Drury
                                      Jennie Williams
Date:                          2.3.2010
Meeting Notes:  
Induction completed.
JW gave overview of the business support available, services, facilities, mentors, EIE programme for Spring, memberships. Business Success Programme given out.
	ACTION
	RESPONSIBLE
	DATE
	COMPLETE

	Signed contracts needed
	LD
	ASAP
	

	Complete Chamber membership form
	LD
	ASAP
	

	Logo and PowerPoint advert for screens to be sent to Fran
	LD
	ASAP
	

	Confirm meetings with Michelle, Lianne Coates and Richard Bourdon 
	LD
	ASAP
	

	Create an account to Unit website.

Send blurb on business for site to Fran.
	LD
	March
	

	Equipment to PAT test
	Fran/LD
	ASAP
	


Date of next meeting:      4pm     29th March 2010 with Tanja.
Signed.







Date
